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Chapter 01: INTRODUCTION

1.1       Introduction to The Manual

This manual is designed to provide guidance on the procedures and steps involved in using the TAQADI 
Investment and Trade Court system.

The TAQADI system is an integrated electronic platform accessible via the internet through the TAQADI 
website. It aims to offer electronic dispute resolution services, benefiting judges, lawyers, litigants, and 
other judicial bodies. This is achieved by improving the implementation of information disclosure policies 
and enhancing the effectiveness of judicial oversight over judicial work and system employees. Real-time 
monitoring of case progress is made possible through periodic, continuous, and detailed reports while 
ensuring the security of information.

The TAQADI system provides direct benefits to litigants by expediting and ensuring the accuracy of case 
resolution, reducing procedures, adopting the latest methods, ensuring transparency, conducting public 
hearings, reducing litigation expenses such as travel costs, and facilitating research and inquiry into 
cases. Additionally, it offers advantages to lawyers by simplifying legal procedures, facilitating memo and 
document exchange, conducting hearings, receiving judgments, objecting to judgments before the 
highest court, attending via visual communication means, reducing distances, addressing scheduling 
conflicts across different courts, and managing adjournment requests. Moreover, the system 
incorporates features tailored for judges, focusing on expediting case resolution, and enhancing service 
quality.
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A Warning
Refers to information that may

 be critical

To utilize certain features of the TAQADI system, it is essential to enable pop-up windows in your web 
browser. The steps for enabling pop-up windows can vary based on the browser you are using. Please 
refer to your browser's user manual for specific instructions on how to enable pop-up windows.

Government Lawyers
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The guide illustrates the following for users:

Confirm Government Case
 Relevancy

Assigning a government
lawyer

Changing a government
lawyer

Important
Important information

A Tip
 Provides good-to-know information
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1.2       BASIC REQUIREMENTS

1.3       Users

1.4       Purpose

1.5       Icons
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Chapter 02: LOGIN 

2.1       LOGIN 

The following steps explain how to log in to your account in TAQADI system for the Investment and Trade Court.

1. Go to the website of the Investment and Commerce Court, then the following page will be displayed:
        (https://taqadi.sjc.gov.qa/itc )

*Figure ١ – Log in Page

You must have a registered and activated account in the National Authentication System
(NAS) to log in to the Judicial System of the Investment and Commerce Court.

It is necessary to add your signature after logging in for the first time. Please consult
this manual for the signature values.

2. Click on the "Sign in with NAS Account" button and follow the steps displayed on the screen, then
choose the account type (Lawyer) and complete the account creation information.

Follow these steps:
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ACCOUNT



3.1       ALL USERS
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After logging into your account, the following page will be displayed.

*Figure ٢ –Dashboard

*Table ١ - Icons

The following table explains the icons that will be displayed to you after logging in to your account:

3.2       ICONS

ICON DESCRIPTION 

Change language

Settings displays these options 

Notification (messages/Tasks)

Resize page 

Sign out 

Hide menu

Full screen

Refresh page 

Clear filter from page
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Chapter 03: GETTING TO KNOW YOUR ACCOUNT

Upon logging into your account, the system will immediately display the task dashboard
page, where you can view tasks that require your attention.
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1- Click on          or your picture, the system will be displayed. the following options:

1- Click on "Change Image,” the following page will be displayed:

2- click on                     then select your picture and click on Save.

2- To view user data and make any necessary edits, click on the designated button. After making the
edits, you can save the changes by clicking the "Save" button. Alternatively, if you decide not to make
any changes, you can click "Cancel" to return to the dashboard page without saving.

*Figure ٣ Account option

*Figure ٤ Change your picture

3.3       ACCOUNT DETAILS

GOVERNMENT LAW FIRM

Select "User Information" to access and make any required modifications. Once you have made the
necessary changes, click "Save" to apply them. If you opt not to proceed with any modifications, simply
click "Cancel" to return to the task dashboard page without saving any changes.

Follow these steps:

3.4       USER DETAILS
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*Figure ٥ Change Password

*Figure ٦ Change Signature
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Follow these steps:
1- Click on "Change Password," the following page will be displayed:

2- Enter the new password, then click "Save" to save the new password.

2- Use your mouse or electronic pen if you have a tablet device or touch screen, then click Save.

3.5       CHANGE PASSWORD

Follow these steps:
1- Click on "Signature," and the following page will be displayed:

3.6       SIGNATURE

You can change the signature by following the same steps above.



USER MANUAL

10Release 1.0

GOVERNMENT LAW FIRM

Follow these steps:

1- Click on "Color Selection" to activate the color-blind mode.

3.7       COLOR SELECTION

Click on icon          ,          to maximize and minimize the text Follow these steps.

3.8       FONT SIZE CHANGE
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*Figure ٨ Dashboard
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*Figure ٩ Confirmation Admin Approval Form 
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Chapter 04: GOVERNMENT CASE RELEVANCE 
Follow these steps:

1- After login to the system the Dashboard will be displayed.

2- Click on        the below screen will be displayed.
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*Figure ١٠ Case details

*Figure ١١ confirmation message

3- After confirming the case details, scroll down the page.

4- Choose "Relevant" if the case is associated with government cases. Otherwise, select"Irrelevant."

5- Click on "Submit."

6- The following confirmation message will be displayed.
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*Figure ١٢ Dashboard Page

3- Upon reviewing the case details, navigate to the dropdown menu located at the bottom
of the page. From there, select the lawyer to be assigned to the case.

4- Click on "Submit."

5- The following confirmation message will be displayed.

*Figure ١٣ Dashboard page -task detail 

*Figure ١٤ confirmation message 
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Chapter 05: ASSIGNING A GOVERNMENT LAWYER 
Follow these steps:
1- After logging into your account, the following page will be displayed.

2- Click on       , then the following page will be displayed.
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*Figure ١٥ government cases 
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*Figure ١٦ Case summary information 
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Chapter 06: CHANGING THE ASSIGNED GOVERNMENT LAWYER
Follow these steps:
1- After logging into the system, go to the sidebar menu, and click on "Government Cases”
The following page will be displayed.

2- Click on          to open the case as follows:
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*Figure ١٧ Lawyer section page 

3- Click on change the lawyer. The following page will be displayed.

*Figure ١٨ Lawyer section page 

*Figure ١٩ confirmation message 

4- From the dropdown menu, choose the lawyer who will be assigned to the Case.

5- Click "Submit."

6- The following confirmation message will be displayed.



Taqadi: taqadi@sjc.gov.qa

Contacts and inquiries

https://taqadi.sjc.gov.qa/itc

link to the Takadi system
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